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Your Registration (RADT) in Certemy

1. To begin your intial registration, login to your 
Certemy™ account at:

       https://app.certemy.com/entry/login

2. Renewals: As your registration approaches 
expiration, you will start receiving email 
notifications alerting you of your pending 
expiration. Either click on the, “Go to your 
Certemy” button on those emails to go to 
Certemy, or go to the website to login and 
start your renewal. DO NOT make a new 
Certemy account, use the same account 
you used for your intial application.

3. Accept the application to begin your intial registration or registration renewal.

3a. Click either 
“Accept” buttons 
to accept the 
application.

3b. Select “Proceed in 
Certemy” to continue.

Instructions for Registration (RADT)
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4. Select each step to complete your application.

4a. Click on each of the steps 
to begin the step.

4b. Click “Complete Now” 
to continue to the step.

5. Fill out information as needed. Verify your information to ensure accuracy as you are 
completing your application.

5a. Fill out your information 
as required.
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5b. Click “Continue” at the 
bottom when you have fill out 
all the necessary questions.

5c. Comfirm your submission 
by clicking “Confirm” and 
repeat for the remaining steps.

There will be different types of steps that require you complete the step in different ways.

6. Signature Steps: Signature steps will require you read an agreement and confirm that 
you have read and agree to the terms of that agreement by signing your signature.

The signature steps in this application are 
the RADT Code of Conduct, RADT Scope of 
Practice, and Statement of Understanding.
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6a. Click the step.

6b. Click “Complete now 
to continue to the step.

6c. Read the agreement.
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6d. Read and check “I agree.”

6e. Answer the question about 
revocation.

6f. Read and check “I agree.”

6g. Click “Continue” to proceed.

6h. Sign your signature by 
clicking and dragging your 
mouse in this box.

If you make a mistake 
while drawing your 

signature, simply click 
“Clear” to start over.

6i. Click “Submit” to submit your 
signature.

6j. Click “Confirm” to complete 
the step. Repeat steps 6a-6i for 
the other signature steps (RADT 
Scope of Practice and Statement of 
Understanding).
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7.  Education Step: Education steps are where you will submit your required education 
hours.

7a. Click the step to get started.

7b. Review the number of 
hours you need to input.

7c. Click the submit hours tab to begin 
submitting your hours,
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7d. The submission tab looks 
like this.

7e. Select and enter the information as 
needed.

7f. Click “Browse” to upload your 
credential file.

7g. Select the file you wish to upload from your computer in the 
pop-up window.

7h. Click “Open” to upload your selected file.

7i. Confirm that your submission 
was correct. If it is not the 
correct file simply click “Delete” 
to remove the incorrect file.

Repeat steps 7f - 7h for all other 
files you may need to upload.
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7j. Click “Continue” once you have 
uploaded all your necessary files.

7k. Click “Submit” to continue 
your submission.

7l. Read the warning 
and review your 
submission.

7m. Click “Continue” to 
complete your submission.
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7n. Review incomplete hours. Once the 
number of hours incomplete goes to “0” 
you will have submitted all your required 
hours for verification.

7o. Click “Back To My Credentials” on the 
upper left of the page to return to your 
application and complete your remaining 
steps.
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8. Supervisor Information Step: All registrants must work in supervised environments. 
Work experience must be verified by your supervisor. Enter your supervisor’s 
information in the supervisor information step.

8a. Select the “Supervisor Information 
and Upload Supervisors Resume Step”

8b. Click “Complete Now” to begin.
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8c. Read the information and 
requirements your supervisor will 
have to fulfill.

8d. Fill out information as needed. 
Make sure you verify accuracy of all 
your information.
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8e. Click “Continue” to 
complete the step.

8f. Click “Confirm” to 
finalize your submission.
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9. Fee Step: This is typically the last step in you application and it is the step where you 
pay for your registration.

9a. Select the 
step to begin.

9b. Review the fee amount.

9c. Click “Pay Fee” to continue.

9d. Enter the name on your card.

9e. Enter your card number here.
Make sure you enter both the 
expiration date and the security cvc 
number.

9f. Click “Pay $40.00” to complete 
payment.


